[Mpunoxenue Ne |

K npukasy MBJIOY «/Jlerckuii can Ne 65
KOMOHHHPOBAHHOTO BHIA»

or 01.10.2015 Ne 53-I1

[Monoxenne
no 06paboTKe MEPCOHAJIBHBIX IAHHBIX PA0OTHHKOB H 00y4AIOLIHXCSH
MBJIOY «/lerckuii caa Ne 65 koMOHHHPOBAHHOIO BHAA»

I. O6mue nosoxenus

1.1. Hacrosuee Ilonoxkenne paspabGoTaHo Ha OCHOBE M BO HCIOJHEHWE 4acTH |
cratbu 23, crathu 24 Koncturyuun Poccuiickoit ®enepauun, OeepasbHOro 3akoHa oT
27.07.2006 Ne 152-®3 «O nepcoHanbHbIX JaHHBIX», PenepanbHoro 3akoxa ot 27.07.2006
Ne  149-03 «O6 wundopmaumy, HHPOPMAUMOHHBIX TEXHOJOTHAX M O 3allUTE
uHbopmanuu», nonoxeHuit rassl 14 Tpynosoro koaekca Poccuiickoit ®enepauuu
«3amuTa NepcoHaIbHBIX AaHHBIX paboTHHKOB» U [TocTanosnenus [Ipasurenscrea PO or
01.11.2012 roma Ne 1119 «OG ytBepkaeHun TpeOOBaHHH K 3allMTE IE€PCOHANBHBIX
JIAHHBIX TPH X 00paboTke B HHPOPMALMOHHBIX CHCTEMAX MEPCOHANBHBIX JAHHBIX.

1.2. Ilenp paspaborku [lonoxenus — onpejeneHue nopsaka oOpaboTku
NEePCOHANBHBIX JIaHHBIX pabOTHMKOB M BocnUMTaHHMKOB JleTckoro cama; obecrieyenue
3alllMThI NIPaB H ¢BO0O paOOTHHKOB M BOCIIMTAaHHHKOB JleTckoro cana npu obpaboTke X
MEePCOHAIBHBIX JAHHBIX, @ TAK)XEe YCTAHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHLL,
MMEIOLIMX JIOCTYIl K MEepPCOHAIbHBIM JIaHHBIM, 3a HEBBINOJIHEHHe TpeGOBaHHI HOPM,
peryaupyomux o6paboTKy M 3alUTY NepCOHANIBHBIX JaHHBIX.

1.3. Tlopsanok BBoza B elicTBue u u3MeHenus [lonoxenus.

1.3.1. Hacrosmee [IlonoxeHue BcTynmaer B CHIY C MOMEHTa  €ro
YTBepXeHus pykosoauTeneM Jlerckoro cafa U JeHcTByeT GeccpoyHo, A0 3aMeHbl ero
HoBbIM [lonoxkenuem.

1.3.2. Bee usmenenus B ITosio)keHne BHOCATCS MPUKA30M.

1.4. PexxuM KOHOUIEHUHANBHOCTH MEPCOHANBHBIX JAAHHBIX CHAMAETCH B CIydYasX
MX 00e3MYMBaHUA M 1O MUCTEYEHHH 75 JIeT CpOKa UX XpaHEeHMs, WM NPOIeBaeTCs Ha
OCHOBAaHHH 3aKJIIOYEHHMs OSKCnepTHOHM KomHccuu Jlerckoro cazma, ecniu HMHOe He
ONpe/eICHO 3aKOHOM.

I1. OcHOBHBIE NOHSITHA H COCTAB MNEPCOHA/ILHBIX JAHHBLIX Pa0OTHHKOB H
obyyarmmuxcs Jlerckoro cajga

2.1. Ina ueneit Hacrosuero IlonoxkeHus HMCNONB3YIOTCHA CIEAYIOIIME OCHOBHbIE
MOHATHA:

— MepcoHalbHble AaHHble pabOTHHKA — modas HHGOpMalMsA, OTHOCALIASCH K
OMNpeJIe/ICHHOMY MJIH ONpe/eiieMOMy Ha OCHOBAaHHM TakoH HMHQoOpMauuu pabOTHHKY, B
TOM 4HClle ero (paMuIHs, UMs, OTYECTBO, IO, MECALl, JAaTa U MECTO POKAEHHMs, aJIpec,
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ceMeifHOe ToOJNOXKeHHe, oOpazoBaHHe, npodeccus, HOXOAbl, JApyras HH(opmanus,
HeoOXxoMMas paboToIATE IO B CBA3H C TPY/IOBBIMH OTHOLICHHAMH;

- mepcoHalbHble JAHHBIE BOCIHTAHHMKOB — MHOpOpMauus, Heobxoaumas
oOpa3oBaTe/IbHOMY YUYPEK/JIEHHIO B CBS3H C OTHOIICHHAMH, BO3HMKAIOIIMMH MEXIy
BOCIMTAaHHUKAMH, €ro POAMTENSAMH (3aKOHHBIMH NPEJCTABUTENAMH) U 00pa3oBaTebHbIM
YYpeXKIACHHEM,

— 00paboTKa NepCOHANTbHBIX HaHHBIX — cOOp, CHCTEMAaTH3alMs, HAKOILUICHHE,
XpaHeHue, yTouHeHue (0OHOBICHHE, W3MEHEHHE), HCIOJIB30BaHHe, PacnpoCTpaHeHHe (B
TOM 4HCJIE Tepeaaya), obe3nHuuBaHue, OJIOKHPOBAHHE, YHHUYTOXKEHHE MEPCOHATBHBIX
naHHbIX paboTHHKOB M o0yyatomuxcs [/lerckoro caza;

— KOH(OHAECHUHAIBHOCTD [IEPCOHABHBIX JIAHHBIX — 0043aTe/IbHOE /IS COOMIOACHHA
HA3HAYEHHOrO OTBETCTBEHHOIO JIMUA, MOJTYYMBILEro MOCTYN K MEPCOHANBHBIM JaHHbIM,
TpeGoBaHKEe He JONYCKaTh MX pacmpocTpaHeHus Oe3 corjiacus pabOTHMKA MJIM MHOTO
3aKOHHOT'O OCHOBAHMUS;

— pacnpoCcTpaHeHHe TEepPCOHAIbHBIX [aHHBIX — JEHCTBHs, HANpaBJIeHHbIE Ha
nepejady NMepCOHANbHBIX JAaHHBIX PalOTHHKOB M 00YYaKOIIMXCA OMNpEETeHHOMY KPYTy
aun (nepesaya NEPCOHANBHBIX JAHHBIX) MM HAa O3HAKOMJIEHME C TEPCOHAIbHBIMH
NaHHBIMH HEOrPAaHMYEHHOTrO Kpyra JIMil, B TOM uHclIe OOHapoAOBaHHE MEPCOHATBHBIX
JIaHHBIX B CpEACTBaX MAacCOBOM HH(OpMAllMK, pasMellleHHe B HH(OPMALHOHHO-
TENEKOMMYHHKALIHOHHBIX CETAX WM MPeJOCTaBIeHHe 0CTYNA K MEePCOHAILHBIM JIaHHbIM
pabOTHUKOB ¥ 00Y4aIOIMXCA KAKUM-THO0 HHBIM CIIOcoO0M;

—  MCNONB30BaHME TMEPCOHANbHBIX  JAHHBIX —  JeHCTBHA  (onepauuu) ¢
NepCcOHAIBHBIMH JIAHHBIMH, COBepLIaeMble JOKHOCTHBIM JIHLIOM JleTckoro caza B uessx
NPHHATHS PELIeHHH WK COBEPIUCHHS HHBIX JCHCTBHMH, MOPOXKAAIOWMX HOPHIAHYECKHE
MOCEACTBUS B OTHOIUEHHM CyOBEKTa MEepPCOHANbHBIX JAHHBIX, JMOO HHBIM 0Opaszom
3aTparvBalOLIMX UX MpaBa H cBOGO/IbI MK NPaBa U CBOOOBI APYTHX JIMLL

— G70KMpOBaHHE MEPCOHATBHBIX JaHHBIX — BpEMEHHOe npexpaulenue cbopa,
CHCTEMAaTH3allMK, HAKOIUICHHs, HCIONB30BaHMA, PacnpoCTPaHEHHs IePCOHAILHBIX
JAHHBIX, B TOM YHCJIE HX Nepe/iay;

~ YHHMYTOXCHHE IE€PCOHAJIbHBIX JHAHHBIX — JeicTBUA, B pe3yJibTaTe KOTOPBIX
HEBO3MOXXHO BOCCTAHOBHTL COJICpKAaHHE MNEPCOHAIBHBIX JIAHHBIX B uurbopmaunouuoﬁ
CHCTEME [EpCOHAJIBHBIX JAaHHBIX MWJIH B Pe3yJbTare KOTOPLIX YHHYTOXKAIOTCA
MaTepHalbHbIC HOCHTEJIH NEPCOHAIBHBIX TaHHBIX;

— o0e31HYHBaHHe IMEePCOHANBHBIX JAHHBIX — JACHCTBHsA, B pe3y/IbTaTe KOTOPBIX
HEBO3MOXKHO OMNpEJEIUTh NPHHAMICKHOCTh MEPCOHANBHBIX JAHHBIX KOHKPETHOMY
paGoTHHKY WK o0yyaromemycs,

— 0611e10CTYIHBIE IEPCOHANBHBIE JaHHbIE — IEPCOHAJIbHbIC JIaHHbIE, HA KOTOpPLIE B
COOTBETCTBHH C (elepanbHbIMH 3aKOHAaMH He pacnpocrtpansercs TpeboBaHue



COOMONCHHS ~ KOHQHACHUMAIBLHOCTH HWJIM K KOTOPBIM  NpEIOCTaBIeH  JOCTYII
HEOrpaHHYEeHHOTO KpYra JIMLL ¢ COracHs CyObeKTa MepCOHANbHBIX JIaHHbIX.

— MHQOpMAUMA — CBeJeHHs (COODIICHHs, NAHHBIE) HE3aBHCHMO OT (OpMbI MX
MpeJICTaBIeHHUS.

= JIOKYMEHTHpOBaHHas HHQOpMauMs — 3aQHKCHPOBAHHAsS HA MaTepHaIbHOM
HOCHTEJIE MyTeM JOKYMEHTHPOBaHHA HH(QOPMALMi C PEKBH3UTAMM, MO3BOISIOUINMH
ONpEe/IeNIUTh TAKYI0 HHPOPMALIHIO MIIH €€ MaTepHaIbHbIH HOCHTE b,

2.2. B cocraB nepcoHaNbHBIX JaHHLIX paboOTHHKOB JIeTCKOro cama BXOAAT
AOKYMEHTBbI, ~COJAep)KallHe HHPOPMALMIO O TMACMOPTHBIX JaHHBIX, O0Opa3OBaHHH,
OTHOLICHHH K BOMHCKOM O0S3aHHOCTH, CeMeHHOM IMOJOKEeHHH, MECTe JKHTEeIbCTBA, a
TaK)Ke O MpebIAYIIHX MeCTaX X paboTsl.

2.3. KoMIuteKe JI0KyMEHTOB, CONMPOBOMKIAIOLIMI mpouece oopMICHHS TPYAOBBIX
OTHOLUCHHH pabOTHHKA NPH €ro NpueMe, epeBojIe H YBOIBHEHHH.

2.3.1. Mugopmauus, npeacrapiseMas paGOTHHKOM NP TOCTYIICHMM Ha paboTy,
AOKHA MMETh JIOKyMEHTalbHYyIo ¢opMy. Ilpu sakmouyeHuu TpyaoBoro a0rosopa B
COOTBETCTBMH ¢O cT. 65 Tpymosoro konekca Poccuiickoii ®eaepauuu IO,
nocrynaioiiee Ha paboTy, npeaAbsBIseT paboToAATEIO:

= MNacriopT HJIH HUHOM JAOKYMCHT, )'lIOCTOBepﬂiOI.lIHﬁ JIHYHOCTB,

— TPYAOBYIO KHHXKKY, 3@ MCK/IIOYEHHMEM CJIyyaeB, KOrJa TPYJAOBOH 10rosop
3aKIIOYAeTCA  BIEpBble HJIH palOTHHK noctymaer Ha paboTy Ha  yC/HOBHAX
COBMECTHTENbCTBA, JIMOO TPy/A0Bas KHMKKAa y pabOTHHKAa OTCYTCTBYeT B CBA3H C ee
YTPaTOii WK 110 APYTHM NPUYHHAM;

— CTPaxoBO€ CBHAETEIBCTBO roCy1apCTBEHHOIO NMEHCHOHHOI O CTpaxXOBaHHA,

— JIOKYMEHTBI BOMHCKOIO y4YeTa — JUIS BOCHHOOOS3aHHBIX M JIMII, MOIEKAIMX
BOWHCKOMY y4Yery;

~ JOKyMeHT 00 oOpa3soBaHHMH, O KBaAM(DHKALMHM WIH HATHYHH CIELHATbHBIX
3HaHMH — TpH NOCTYIUICHHH Ha paboty, TpeOyIOIIyI0 CHNeUHATbHBIX 3HAHHIA WM
CMELHATIBHOM NOArOTOBKH;

= CBHIeTesIbCTBO O nprcBoeHnd UHH (npu ero Hamuuuu y pabotuuka);
- CIIPaBKy O CYZAMMOCTH;
- CBEJICHUA O COCTOSIHUH 3/I0POBbBA.

2.3.2. Ilpu odopmiennn paGoTHuka 3anosnusiercs yHuduUuMpoBanHas dopma T-2
«JIlu4Has Kaprouka paGOTHMKa», B KOTOPOH OTPANKAIOTCA ClEJYIOIIHe AHKeTHbIE H
Guorpaduueckue JaHHbIe pabOTHHKA:



— obume cenenus (D.M.0. paborHuka, nara pOMKISHHS, MECTO POKICHHH,
rpaxaancTso, obpasopanue, npodeccns, crax paboThl, cocToAHHE B Opake, NacnopTHeIe
JaHHBIE);

— CBeIIeéHHA O BOHHCKOM YHETE,

— JlaHHBIE O pHeMe Ha paboTy;

B nansHeiilieM B IMYHYIO KAPTOUKY BHOCATCA:

— CBeJIeHHs O MEpeBojiax Ha JpYTryio padoTy;

— CBe/IeHHA 00 aTTecTallHH;

= CEEJIEeHHA O NMOBLIIICHHH HB&J’.IHI:C_}HKE].T,HH;

— cBeJIeHHs 0 npodeccHOHANBHOM NepernoroToBKe;

— CBeJIeHHs O Harpazaax (MoolpeHHsX ), MOYETHBIX 3BAHHAX;
— cBeeHHA 00 OTIIyCKax;

— CBeJIeHHA O MECTE KHMTelIbCTBA H KOHTAKTHEIX TeedoHax.

2.3.3. B otaene kaapos JleTckoro cajia co3AatOTCA M XPaHATCA CIEAYIOLIHE IPYTIIbI
JIOKYMEHTOB, COJiepikalllHe JaHHble O pabOTHHKAX B e[MHHYHOM HJIH CBOJHOM BHE:

2.3.3.1. JloKyMeHTBl, COlep/KallHe MepCcOHaNbHble HaHHble PaGOTHHKOB
(KOMIUIEKCHI  JIOKYMEHTOB, ~ CONPOBOJIAiOUMe npouece OQOPMICHHA  TPYAOBBIX
OTHOLIEHHH mpW npHeme Ha padory, mepeBoje, YBONBHEHWH; IIPOBEICHHIO
cobeceoBaHMil ¢ KaHIHIATOM HA JOKHOCTE, MOJJIHHHHKH H KOIHH [PHKAa30B 10
JMYHOMY COCTaBY; JIMYHbBIE Je/ia H TPYNOBbIE KHHKKH PabOTHHKOB; JieNa, coAepiallye
OCHOBAHHMS K MPHKa3y M0 JHYHOMY COCTaBy; Jena, CollepKalliie MaTepHajibl aTTecTalui
paBGOTHHKOB; C/TYKeOHBIX pacciiefoBaHHil; cnpaBoYHO-HHPOPMALMOHHBIA GaHK JaHHBIX
Mo mepcoHaty (KapToTekH, JKyPHANbI); NOAJMHHHKH M KOITHH OTYETHBIX, aHAIHTHYECKHX
M CIPAaBOYHBIX MATepHalOB, Mepe/laBaeMbIX PyKoBOACTBY JleTckoro cana, KOMHH
OTYETOB, HANpaBIfAeMBIX B TOCY/JapCTBEHHBIE OPraHbl CTATHCTHKH, HAJIOrOBBIC
HHCIEKLIMH, BRILIECTOAIME OPraHkl YIPABIeHHA H JIPyrHe YUpeKIeHH:).

2.4, K nepcoHaIbHBIM JIaHHBIM BOCIIHTAHHHKOB, MOJy4aeMBIM 00pa3oBaTe/ibHbIM
yupeskIeHHeM W MOJUIeAalIHM XpaHeHHI0 B 00pa3oBaTe/lbHOM YUPEKICHHH B MOPAIKE,
npeycMOTPEHHOM JIHICTBYIOLIMM 3aKOHOAATEIECTBOM H  HacTOALIHM [MonoxeHneM,
OTHOCATCA CNEYIONIHE CBeJIeHHs, COJIep/KalliMecs B JIMYHBIX Je/laX BOCIIHTaHHHKOB!

— JIOKYMEHTBI, Y/OCTOBEPAIOLME JIHYHOCTh BOCTIHTAHHHKA (CBHAETENBCTBO O
POMKIEHHH);

— JIOKYMEHTBI 0 MeCTe NpPOKHBaHHA;

— JIOKYMEHTEI O COCTABEe CEMbH;

— NacMOpTHBIE JaHHBIE PoaUTeNeil (3aKOHHBIX Npe/ICTaBUTeNel) BOCIHTAHHHKA;
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— MOJMC MEAMLIMHCKOrO CTPAaXOBaHUA;

— JIOKYMEHTBI O COCTOAHHMH 370pOBbA (CBEACHHA 00 MHBAJIMAHOCTH, O HAIH4YHH
XPOHHYECKHX 3a00eBaHMIT);

—  JOKYMEHTBI, TMOATBEPXKJAIOLME MpaBa Ha JOMONHHTEIBHBIC rapaHTii M
KOMIEHCALIMH 110 ONpe/IeNeHHbIM OCHOBaHHAM, NpeayCMOTPEHHBIM 3aKOHO/IATeNIbCTBOM
(PoAMTEH-WHBATH/IBI, HETIOJIHAA CEMBA, peGeHOK-CHpOTa 1 T.IL.);

— WHBIE JIOKYMEHTBI, COJIepKalliie NepcoHaIbHbIe NaHHbIC (B TOM 4HCIIE CBEICHHS,
HeoOXOAMMBIE JUIS  TIPEJOCTABJICHHS BOCIHTAHHHKY rapaHTHi ¥  KOMIEHCALMH,
YCTAaHOBJICHHBIX JeHCTBYIOLIHM 3aKOHO/IaTeJIbCTBOM).

I11. C6op, 06paboTKa H 32LHTA NEPCOHATBHBIX JAHHBIX
3.1. [TopsiI0K MOTy4eHHs NePCOHANBHBIX NaHHBIX.

3.1.1. Bce mepcoHasbHble JaHHbIe pabOTHHKA Jlerckoro caza cieayer nouy4arb y
Hero camoro. Eciy mepcoHanbHble JaHHble pabOTHHKA BO3MOXHO MOJyYHTb TOJIBKO ¥
TpeTbeil CTOPOHBI, TO PabOTHHK JOJDKEH Gb1Th yBeJOMIIEH 00 3TOM 3apaHee M OT Hero
JOKHO OBITH TMOJY4eHO MHCBMEHHOE coriacHe. JlopkHOCTHOE JHLO paboTojaresis
JOKHO COOBMMTH PabOTHHKY O UeJsX, MPeAnojaraeMpiX HCTOUHHKax H cniocobax
MOJy4eHHs MEePCOHATBHBIX AAHHBIX, & TAKKe O XapakTepe MoJUIeXkKAIMX TOJYy4EHHIO
MepCOHANBHBIX J@HHBIX M MOCJIEACTBHAX OTKa3a paGOTHHKA JIaTh MHCBMEHHOE COTacHe
Ha MX MOJIy4YeHue.

3.1.2. PaboronaTens He HMMeeT IpaBa MoJjy4arb H oOpabarbiBaTh MEPCOHANIBHbIC
nanHble paboTHHKa JleTCKOro caja o ero pPacoBOiA, MOJHTHYECKHX B3INIALAX, PETHIHO3HBIX
win  punocodekux yoeraeHuax, UHTUMHOM u3HM. B ciydasx, HenocpeiacTBEHHO
CBA3aHHBIX C BOMPOCAMH TPY/IOBBIX OTHOLICHHH, B COOTBETCTBUM €O CT. 24 KOHCTHTYLMH
Poccuiickoii ®esepaiuy paboToaarelib BIpase Moay4aTe H obpabatpiBaTh JaHHBIE O
YacTHOM KM3HH PaGOTHHKA TOJIBKO € €ro MHCbMEHHOrO COrJIacHA.

O6paboTka yKa3aHHbIX [MEPCOHAIBHBIX JAHHBIX paGoTHHKOB paborozarenem
BO3MOJKHA TOJIBKO € HX coryiacks Iubo 6e3 HX COrnacHs B CACAYIOUHX CIydasX:

— [EPCOHAJIbHBIC TAHHBIC SABJIAIOTCA OGIHCIIOCT)/HHHMH;

— MEepPCOHAJIbHBIC JlaHHbIE OTHOCATCA K COCTOSHHIO 310POBbA pa60THm<a H HX
06pa6011<a HeoOXoMMa JUid 3alUThl €ro XH3HH, 3/10pOBbsA HJIH MHBIX KHU3HECHHO BaXKHBIX
HHTEPECOB b0 KHU3HH, 3/10pOBbA WJIH HHBIX JKHU3HEHHO BaXXHbBIX HHTEPECOB JAPYIHX JIHIL
M MOJYyHCHHEC corjacus pa6omm(a HEBO3MOXHO;

— mo TpeGOBaHMIO MONHOMOYHBIX TIOCYJapCTBEHHBIX OpraHoB B caydasx,
NpeyCMOTPEHHBIX (e/iepanbHbIM 3aKOHOM.

3.1.3. Paboromartens Bnpase oOpadaThiBaTh NEpCOHAIBHBIC IAHHBIC paboTHHKOB
TOJIBKO ¢ MX MHCBMEHHOIO COrJIacHsi.



3.1.4. TlucemeHHoe cornacHe paboTHHKAa Ha 00paloTKY CBOHX IEPCOHANBHBIX
NAHHBIX JO/IKHO BKIIOYATh B ceda:

— (aMHIHIO, HMHA, OTYEeCTBO, ajpec CyOBEeKTa NEPCOHANBHBIX JIAHHBIX, HOMEp
OCHOBHOIO JIOKYMEHTa, YJOCTOBEpPAIOLIEr0 €ro JHYHOCTh, CBEACHHA O jare BbLIa4H
YEa3aHHOT O JOKYMEHTA H BELIABILIEM €0 Dpl"aHE;

— 1enb 00paboTKH NepCOHANIbHBIX JIAHHBIX;

— MepedyeHb MepCOHANBHBIX JaHHBIX, Ha 00pabOTKYy KOTOpBIX Jaercs coriacue
cyObeKTa nepcoHalbHBIX JaHHbIX,

— CpOK, B TCHYEHHE KOTOPOTO ﬂEﬁCTB}’ET CcornacHe, a TAaKKe MNopaaoK ero oT3slBa.

3.1.5. Cornacne pabGoTHHKa W 3aKOHHBIX MpEACTABHTEJIEH BOCIHTAHHHKOB HE
TpebyeTcd B CHEAYIOIINX CIyqasx:

- obpaboTka nepcoHaNbHEIX JAHHBIX OCYIIECTBIAETCA Ha OCHOBaHHMH Tpya0BOro
kojaexca PO uam MHOro QenepaisHOro 3akoHa, YCTAHABIIMBAKOLLEIrO €€ Lielib, YCIOBHA
MOJIYyYEHHs MEPCOHANLHBIX JIAHHBIX H KPYr CYOBEKTOB, NEPCOHANBHEIE JAHHBIE KOTOPBIX
noanexar odbpaboTke, a TakiKe OnpeeNsioNnero NoIHOMo4YKA paborojaresis,

- obpafoTka nepcoHaNBHEIX JAHHBIX OCYIIECTBIACTCA B LENAX HCIOIHEHHUA
TPYAOBOTO JIOr0BOpa;

- o0paboTka nepcoHalbHBIX JAHHBIX OCYILICCTBIACTCA ANA CTaTHCTHYECKHX HJH
MHBIX HAY4HBIX Leneil npH ycnosdHM o0s3aTenbHOro o00e3NMYMBAHHMA [EPCOHABHBIX
JAHHEBIX,

- obpaboTka mepcoHaNbHBIX JAHHBIX HE0DXOAMMa 1A 3alMThl JKH3HH, 310POBbi
MIH HMHBIX KH3HEHHO BaXKHBIX HMHTepecoB paboTHHKA, eC/iM MOJNYYEeHHE ero Corjiacus
HEeBO3MOKHO;

- 0BpaboTKa NMepcoHaNBHBIX JaHHBIX, BKIIOYEHHBIX B 0a3bl JaHHLIX IeKTPOHHOH
ouyepeu B JIETCKHH call.

3.2. llopsinox obpaboTku, Nepenay U XpaHeHHA MePCOHANBHBIX JAHHBIX.

3.2.1. Patoruuk Jlerckoro cama npejoctaBnser pabOTHHKY oOTAe/Na KaJApoB
JleTckoro caga JAocToBepHbIe cBejieHHs o cebe. PaboTHuk otmena kaapos Jlerckoro cana
MpoBepseT J0CTOBEPHOCTh CBEJICHHI, CBEpAA JaHHBIE, NIPEIOCTaBICHHbIE PADOTHHKOM, ¢
MMEIOLMMHCS ¥ padOTHHKA JOKYMEHTaAMH.

3.2.2. B coorsetcTBHH co cT. 86, rn. 14 TK P® B uenax obecrnedeHusa npas H
cBobo/ 4enoBeKa M IpawaaHHHa pykosoautens [erckoro cana (Paboroxarens) n ero
npecTaBUTeNH NpH 06paboTke NMepCOHANBHEIX JaHHBIX paboTHUKA JA0JKHBI cobmoaarth
creyrolHe obuue TpeboBaHMs:



- 0BpaboTka MepcOHANbHBIX JAAHHBIX MOKET OCYUIECTBIATLCA HCKIIFOYHTENBHO B
LeNnsxX obecreyeHHss COGMIOAEHHs 3aKOHOB M MHBIX HOPMATHBHBIX TPABOBBIX aKTOB,
coneiicTBUs paGOTHUKAM B TPYAOYCTpOHCTBE, 0OY4eHHH W NPOABHAKEHUH TI0 cny#xoe,
obecredeHns JTMYHON Oe30nacHocTH pabOTHHKOB, KOHTPOJA KONMYECTBA H KadecTsa
BRIONHAEMO paboTel 1 obecreyeHHs COXPaHHOCTH HMYIIECTBA;

- mpu onpeieieHHH o0beMa M COAEpIKaHHA, obpabarsiBaeMbIX MEPCOHATBHBIX
naHHelx Paborojarens JIO/DKEH PYKOBOJICTBOBATHCA Koncrutyuneii  Poccuiickoii
®epepaunn, Tpynosbim komexcom Poccuiickol desepallii H HHBIMH teepanbHbIMH
JAKOHAMH,

- [pH NPHHATHA PELICHHH, 3aTParHBalOUIMX HHTEPCCHI paboruuka, Pabotonarens
He MMeeT MpaBa OCHOBBIBATBCA HA [MEPCOHAILHBIX AAHHBIX paboTHEKa, MOTY4eHHBIX
MCKJTIOUMTENIBHO B Pe3yJbTarTe WX aBTOMAaTH3HPOBAaHHOH 06paboTKiH HIH 31€KTPOHHOTO
MONy4eHHS;

- BO BCEX cllydasx OTKas paboTHHKA OT CBOMX MpPaB HA COXpaHEHHE H JALIUTY TalHbI
HeneHcTEHTEICH.

3.3. Bee nepcoHaIbHbIE AaHHbIE BOCIIHTAHHHKA MPEAOCTABIAIOTCA CTO POUTE/IAMH
(3aKoHHBIMHM NpeAcTaBHTeNsMH). EC/iH nepcoHANBHBIE NaHHBIE BOCIHTaHHHKA BO3MOXKHO
MONy4MTH TOJNBKO Y TPeTheil CTOPOHBI, TO POIAHTCIH (3aKOHHBIE MpPe/ICTABUTEIH)
obyyaromerocs I0MKHEL OBITH YBEIOMIIEHBI 06 stom 3apanee. OT HHX JAOMKHO OBITh
[O/y4eHO MHCHMEHHOE COTNAacHe HA TMOJMyYeHHe NePCOHANBHBIX AAHHDIX 0T TpeTbeil
croponsl. Poaurtenu (3aKoHHBIC MpeAcTABATENH) BOCHHTAHHMKA JIO/IKHbI OBITh
NpoMH(GOPMHUPOBAHEI O LEAX, MPeAnoNaraeMpiX HCTOUHHKAX H cniocobax nory4deHHA
NepcoHabHBIX JIAHHBIX, @ TAKKe O XapaKTepe MOANEKAHX MOMyHeHHI0 epcoOHaNBHBIX
JAHHBIX ¥ TIOCJIEICTBHAX OTKa3a JaTh MHCHbMEHHOE COTMAcHe Ha HX MOTYHEHHE.

PonuTeny (3aKOHHBIE PECTABHTENN) JOIDKHEI ObITh PO H(pOpMHpOBaHBI O LENAX,
MpeJnosaraeMpiX HCTOYHHKAX U Coco0ax nojyueHis nepCoHaIbHBIX JAHHBIX, TAKKE O
xapaKTepe NOJUICHKAIIHX MONYYEHHIO MePCOHANBHBIX JAHHBIX H [OCTEICTBHAX oTKaza
aTh MMCBMEHHOE COrJIacHe Ha WX MOIy4YeHHE.

3.3.1. Ilpu Be[eHHH KypHAIoB (KYpHA/Ibl PErHCTPAlMH, XYpPHAIBI NOCeeHHH H
1p.), COAepHKAIINX MepPCOHANbHbIE JaHHBIE cyOBEKTOB, CleIyeT YYHThIBaTh, BO-NEPBBIX,
4TO HeOGXONMMOCTH HX BeJeHHA MpeaycMoTpeHa (QesepalbHbIMH 3aKOHAMH H
TOKAJIbHBIMH aKTaMH 00pa30BaTe/IbHOTO YUpeikKIeHHs], COIEPKaUMMH CBEICHHA O LIC/IH
06paboTKH MepPCOHANBHEIX J1aHHBIX, ocylLuecTBAseMOoii 0e3 HMCMONB30BaHUA CPEJCTB
ABTOMATH3ALHH, criocobax (GHKcali 1 cocTase HHPOPMaIHH, sanpaiinBaemoii y cyonek-
TOB NEPCOHANBHBIX JaHHBIX, MepedHe Jull (TOMMEHHO HIIH IO JO/KHOCTAM ), HMEHOILIHX
JOCTYI K MAaTepHajIbHBIM HOCHTENAM H OTBETCTBEHHBIX 33 BEJCHHE H COXPaHHOCTh
JKypPHA/IOB, CPOKax 00pabOTKH MEPCOHANBHBIX JaHHBIX, H, BO-BTOPBIX, HTO KOMMPOBaHHE
cosiepaKaleiics B HUX HHQOPMALIHH HE 0Ty CKaeTCA.

3.4. 3ammTa nepcoHaNbHBIX JaHHBIX.



3.4.1. BesonacHocTh INEPCOHANBHBIX JaHHBIX TNpH WX oOpaboTke B
HH(pOPMALIMOHHOH cHeTeMe o0ecnevHBaeTCs € IOMOIUBI CHCTEMBI 3AlUHTEl JAHHBIX,
HefiTpanu3yiollell aKkTyalbHble YIpO3bl, ONpeleNéHHbIE B COOTBETCTBHH C HacTbio 5
cratb 19 ®enmepansHoro 3akoHa «0 mnepcoHaNbHBIX MaHHBIX». CHCTEMA 3aLMTHI
HE]}EOH&J‘!BHHX JaHHBIX BKIHYACT B cebsn (}PI‘HHHSEIIH-UHI-II:IE H TEXHHYECKHE MCPEI,
onpejieNEHHBIE ¢ Y4ETOM aKTyalbHBIX YTP03 0€30M1aCHOCTH MepCOHATBHBIX JAHHBIX.

IV. Ilepenaua u XxpaHeHHe NEPCOHANBHBIX JAHHBIX

4.1. Tlpu nepejave NepcoHalbHBIX AaHHBIX pabotHuka Paboronarens nomkeH
cobnoaaTh cieayiole TpedoBaHHA:

- He cooOmars MepcoHalbHBIE JaHHble pabOTHMKAa TpeTbeil cropoHe Oe3
MHCBMEHHOTO corjlacks paboTHHKA, 33 HCKIIOUEHHEeM CIy4aeB, KOrja 3T0 HeodXoauMo B
LensX TpeaynpekAcHHs Yrpo3bl H3HH M 30pOoBbi0 pabOTHHKA, a Takke B CIy4asx,
YCTAHOBJICHHBIX (peflepanbHBIM 3aKOHOM;

- HpeyNPeHTh JIKLL, MOJYYHBIIHX MepCOHalbHble JaHHble PadOTHHKA, O TOM, YTO
9TH JIaHHBIE MOTYT OBITH HCIONB30BAHBI JHILE B LIEJIAX, U1 KOTOPBIX OHH COODILEHBI, U
TpeGOBaTE OT ITHX MLl MOATBEPKAEHHA TOrO, YTO 3TO NpaBuiao cobmopeno. Jluua,
MOJYYMBILHE [epCOHaNbHBIE JaHHble paGoTHHKA, 00A3aHbl CcOOMIOAATE  PEKHM
CeKpeTHOCTH (KoHOuueHUHansHocTH). [lannoe [lonmojkeHne He pacnpocTpaHAeTcs Ha
oOMeH TMepcOHANBHBIMH  JaHHBIMH  pa0OTHHKOB B  MOpAAKe, YCTAHOBJICHHOM
denepasbHBIMH 3aKOHAMH.

- OCYUIECTB/IATH Mepejady IepCOHaNbHBIX JAHHBIX PabOTHHKOB B npejesax
JleTckoro cajia B cOOTBETCTBHH ¢ HacToAmuM [Tonomenuem.

- paspemiaTh JAOCTYI K MEepCOHATBHBIM JaHHBIM PabOTHHKOB TOMBKO CIELHAIBHO
YIIOMTHOMOYEHHBIM JIHLIAM, NPH 3TOM YKa3aHHEIEe JIMLA JO/MKHBI HMETh IPaBo NONy4aTh
TONBKO Te MepcoHalbHble JaHHble paboTHHKA, KOTOPble HEOOXOMHMBI JUIA BBINOJHEHHS
KOHKpPeTHOH (QYHKIIHH.

- He 3anpalMBaTh WMHQOPMAIMIO O COCTOSHHM 3/10poBbA paboTHHKA, 3a
HCKIIOMEHHEeM TeX CBEIEeHHil, KOTOpble OTHOCATCA K BOMPOCY O BO3MOMKHOCTH
BBINOJHEHHA pabOTHHKOM TPYA0BOH QYHKIIHH.

- mepenaBaTh NepcoOHaNbHbIE JaHHble pabOTHHKA NPEACTaBHTENAM pabOTHHKOB B
nopsajake, ycraHoBieHHOM TpynoBbiM  kofexcom Poccuiickoii  ®Pepepaumu, U
OrpaHHYHBaTh 3Ty HHGOPMALMIO TOJBKO TeMH INePCOHATbHBIMH JIaHHBIMH paboTHHKA,
KOTOpbIe HeOOX0AHMBI /ISl BLINOTHEHHA YKa3aHHBIMH [IPEJICTABUTENAMH HX (DYHKIIHH.

4.2, XpaHeHHe W HCIOIb30BAHHE NEPCOHANBHBIX JJAHHBIX pa0OTHHKOB!

- nepcoHaNbHBIE AaHHble padoOTHHKOB oOpabaThiBAalOTCA M XpaHsATCA B OTHENe
KaJIpoB;



- NepcoHajbHble JAHHbIE PAOOTHHKOB MOryT OBITh MOJIYYeHBI, NPOXOAHTH
nanpHeiiylo 06paboTKy M NepejaBaThes Ha XpaHEHHe, Kak Ha OYMaKHBIX HOCHTENAX,
TaK M B 2JIEKTPOHHOM BHJE — JIOKA/IbHOH KOMIBIOTEPHOH CETH M KOMIIBIOTEPHOI
nporpamme «1C: Byxrantepus».

4.3. Ipyu nosiy4eHHH IepCOHAIBHBIX JAHHBIX He OT pabOTHHMKA (3a MCKIIOYEHHEM
ClyyaeB, ec/M IepcOHalbHble JaHHble ObUIM TpeAoCTaBleHbl paboTojaresio Ha
OCHOBaHMHM (eepalbHOrO 3aKOHAa WM €CIM TEpPCOHAIbHbIE JaHHbIe ABIAIOTCA
obueocTynHbIMKM) paboTosaTeNb A0 Hayana oOpabOTKH TAaKMX MEPCOHANIBHBIX JAHHBIX
00513aH NpeoCTaBUTh PAOOTHUKY CIeAYIONIYIO HH(POPMALHIO:

— HauMeHoBaHue ((paMHIHs, MM, OTHECTBO);

— 1esb 00paboTKH NMepCOHANBHBIX IAaHHBIX M €€ NIPaBOBOE OCHOBAHHE;

— IpeArnosaraeMble Mojb30BaTeNH MePCOHANBHbIX JaHHbIX;

— ycraHosieHHble DejiepanbHbiM 3aKOHOM «O NEPCOHANBHBIX JAHHBIX» IpaBa
cyObeKTa nepcoHa bHbIX JaHHBIX.

4.4. OGpaszosaTelbHOE Y4YpEKJICHHE BIpaBe OCYMIECTBIATH cOop, mnepexayy,
VHHYTOXXKEHHE, XpaHeHHe, WCIONb30BaHHE HMH(OPMALUMH O BOCIHMTAHHHKAX TOJIBKO ¢
cornacus poautenell (3aKOHHBIX TpEJCTABUTENeH) WM Ha OCHOBaHMM CyaeGHOro
pelLeHHS.

4.5. [lepcoHaibHbIe JaHHBIE BOCIUTAHHHKA HAXOIATCSA B €r0 JIMYHOM Jieie, KoTopoe
3aMoJHAETCS TOC/e €ro 3a4yMclieHHs B oOpasoBarebHOe yupexaeHus. JIudHbie sena
BOCITHTAHHUKOB B al(aBUTHOM TNoOpsjke (QOPMHUPYIOTCA B Mankax Trpyni, KOTOpbie
XPAHATCS B CrIELHAIBHO 000pPYI0BAHHBIX WIKadaXx.

V. JloeTyn K NepcoHaJIbHbIM JaHHbIM cyObeKkToB JleTckoro caaa
5.1. IlpaBo pocTyna K nepcoHadbHbIM JAaHHBIM HMEIOT!
- PYKOBOIMTEb;
- 3aMEeCTHTENIb PYKOBOJIHTEIIA;
- rJ1aBHbIH OyXxranrep;
- BOCITUTATEJIH;
- Jloroneju;
- TICHXOJIOT.

5.2. Paboruuk JleTckoro cajga MMeeT npaso:



- MONMYYaTh AOCTYIl K CBOMM MEPCOHAIbHBIM JAQHHBIM M O3HAKOMJICHHE C HHMH,
BKJIIOYAs NpaBo Ha Oe3BO3Me3/IHOe MOMy4YeHHe KOTHi moboM 3anMcH, cojepKaulen
nepcoHaibHble JIaHHbIe pabOTHHKA;

- tpebosate or PaGorojarens yTOYHEHHdA, HCKIIOYEHHA HIH HCTIpaBJIeHHS
HETOJIHBIX, HEBEPHbIX, YCTapeBIINX, HEJOCTOBEPHBIX, HE3aKOHHO NOJNYYCHHBIX WM HE
ABJISIONIMX HeoOXoaAuMbIMH Ui PaboTonaresns nepCcoHaNbHbIX JaHHBIX;

- nony4ats ot PaGoTonaress;

- CBeJeHHMs O JIMIAX, KOTOpble HMEIOT JOCTYN K IEPCOHANBHBIM JIaHHBIM HIIH
KOTOPBIM MO’KeT OBITh NPeIOCTaBICH TAKOH JI0CTYII;

- NepeycHb 06paﬁaTblBaeMle MEPCOHAIbHBIX JAaHHBIX U HCTOYHHK HX MNOTYUCHHA,
- CPOKH OGPaGOTKH [epCOHA/IBHBIX JaHHbIX, B TOM YHCJI€ CPOKH MX XPAHCHHA]

- CBEJICHHS O TOM, KaKHe IOpHIMYEeCKHe MOCIeCTBUA IS CyObeKTa NepcoHalbHbIX
JIAHHBIX MOYKET NoBJieys 3a coboit 06paboTKa ero NepcoOHaNbHBIX AaHHBIX.

5.2.3. TpeGosark u3Bemienus Paborozarenem BceX /ML, KOTOPBIM paHee ObLIH
COOBIIeHB! HeBEPHBIE WM HENOJHbIE IEPCOHATbHbIE JaHHbIe, 000 BCeX NPOH3BEACHHBIX B
HHUX HCKJIIOYEHHSAX, UCNPABJICHUAX WK JIONOJIHEHHAX.

O6%a10BaTh B YIOJHOMOYEHHBIH OPraH I10 3allMTe NPaB CyOHEKTOB NEPCOHANBHBIX
JAHHBIX MIM B CyJeOHOM TOpAAKE HENpaBOMEepHble JeficTBHS WiIM OesiehCTBuA
PaGoTonarens npu 06paboTKe U 3aLUKTE €ro NepcoHaNbHBIX AaHHBIX.

5.3. KonupoBaTh ¥ Jie/laTh BbIMCKH MEPCOHAIBHBIX JAHHBIX paboTHHKa
paspelaeTcs MCKIOYHTENBHO B CHYKEOHBIX UEIAX C MHCBMEHHOTO paspellieHus
PYKOBOJIUTEIIS.

5.4. Tlepenaya uH(OPMAUHH TPEThEH CTOPOHE BO3MOKHA TOJILKO MPH MHCHMEHHOM
COrJIacu¥ pabOTHHKOB.

VI. OTBeTCcTBEHHOCTD 32 HAPYIIEHHEe HOPM, Pery/InpyomHx o6paboTky 1
3ALHTY MEePCOHANBHBIX TaHHBIX

6.1. Paboruuxu Jlerckoro caja, BUHOBHbIC B HapyUIEHHWH HOPM, PEryJIHpyIOLIHMX
nonyuenue, o6paboOTKy H 3ALIMTY MEPCOHANBHBIX JAHHBIX PabOTHHKA M BOCIIHTAHHHKOB,
HECYT JMCLMILIMHAPHYIO aJIMHHHCTPATHBHYIO, IPaKIaHCKO-TIPABOBYIO WM yrOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUH C (pejiepalibHbIMU 3aKOHAMH.

6.2. Pykosoaurens JIeTckoro caja 3a HapylICHHE HOPM, peryjiHpylOUnX
nonydende, o0OpabOTKy M 3AIMTY IEPCOHAIBHBIX JAaHHBIX paboTHHKA, HeECeT
aJIMHHHCTPATUBHYIO OTBETCTBEHHOCTb COIJIACHO CT. 5.27, 5.39 u 13.11 Koxekca 06
aJIMHHHCTPATHBHBIX NpaBoHapymennax Poccuiickoii PeaepaumH.
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